
 
 

 
 
 

Volunteer Events Organiser 
 

 

Background  

Active Horizons is a youth-led organisation supporting young people including those from 

the migrant and refugee communities. We are based in Erith, within the Borough of Bexley. 

We have recently acquired a community hub from where all our activities will be taking 

place. So this is an exciting time for our organisation where we envisage us to become more 

sustainable. 

 

This is an exciting voluntary role as an event organiser for our charity. You will lead and 

execute youth & community activities that will bring people together.  The role is significant 

in that not only will you lead on general events but also support in running fundraising events 

for the charity. We are planning for a busy events seasons going forward to organise a range 

of events throughout the year to publicise our work and projects, raise our profile, support our 

fundraising campaigns and celebrate our successes. The role of volunteer events team 

members is essential in the planning and delivery of the events diary. 

 

This is a fantastic opportunity for anyone who wants to develop skills in event management 

and marketing. 

 

Role Description 

The role will suit a creative and proactive person who is ready to meet the exciting challenges 

and opportunities in the organisation. Roles are varied and these include;  

 Organising themed events such as meetings, Black History events, Refugee week,  

Christmas fairs, meetings, briefings,  social events, international youth day 

 Organise external meetings with young people, filming activities and trips  

 Manning stalls and information table at events 

 Organising fundraising activities such as raffles, music and drama events, dinners and 

fares. 

 Outreach – going out into the community to promote events and any other activities 

that we hold. 

 

 

What you will benefit 

 You will develop new skills, expand your knowledge and make a significant 

contribution to improving the lives of young people through events. You will also 

meet new people, make new friends and be part of a dedicated team. 

 

 Opportunities to improve professional and personal skills through a wide variety of 

tasks and training opportunities 



 

We're looking for someone with 

 Strong interest in Community Development and Youth work 

 Self-motivated and pro-active, with the ability to work as part of a team; 

 Good social media/ computer skills 

 Ability to communicate well with people from diverse backgrounds 

 Excellent planning skills and attention to detail 

 Happy to work on own and in a team 

 Creative and innovative 

 Excellent communication skills, fluent English, both oral and written, and a highly 

professional manner; 

 Strong administrative skills 

 

 Good organisational skills 

 Strong interpersonal and people management skills 

 Leadership skills that bring out the best in others 

 The ability to prioritise and delegate 

 Experience of handling money 

 Knowledge of local community networks 

 

 

We are looking for someone to start as soon as possible and to commit to volunteering for 2-

3 days a week. The role is voluntary, but travel expenses within Zones 1-6 will be reimbursed 

and we are happy to consider flexible working arrangements within reason (e.g. home and 

part-time working).  

 

At Active Horizons we are committed to the safeguarding and protection of children in 

our work and this post is subject to pre-employment checks. 

 

Location: Based at our Community Hub in Erith Park, 

Active Horizons 

Community Hub 

Adamson Court 

Dell View Road 

Erith 

DA8 3FG 

 

 

 

If you are interested in the role please submit your CV and a covering letter to 

info@activehorizons.org.uk 

www.activehorizons.org 

Telephone: 0132 333 447 

 

Date September 2019 
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